~iiCAN” Teacherr: Creating Tasks (add/change assigned tasks)

Quick Guide
What are tasks?

Tasks are activities for students to complete. Tasks can be assigned to a class, a team of students, or individual students.
They are related to | Can statements which are in turn related to a specific domain (reading, listening, speaking,
speaking, and writing) and proficiency level (novice low to superior).

Accessing Tasks

1. Open an Internet browser and go to http://ican.avantassessment.com. Login into iCAN®.

Groups | Seftings | Help | Logout

Senora Nabason

L P &
Monday, February 08, 2012 ‘Q:J 1A \(_/' PORTAL t}fllﬁ‘i
"Ciass Portfolio B ekl (E24
AVANT Class: Iselect One] [+] MotStarted | Goal  InProgress BN |CanBl 1 Can (Verified) B February 07, 2012
N ekeiond 7] Superor B Advanced B Intermediate B Novice B
P Reading Writing Listening Speaking

8 My Calendar

£ 3 Ho records to display
Y My Bockmerks

= My Files

Create Team PDF

Contact Us | Terms of Use | Privacy Policy

2. Click the Assigned Tasks tab.

! Groups | Settings | Help | Logout

ra Nabason

Class Por

AVANT Class NotStarted | Goal  InProgress®M [CanMM |Can (Verified) B February 07, 2012

! -
ORGANIE Proficiency: — Superior B Advanced Bl Intermediate B Novice

Class:  [Select One] + [V current ¥ completed Archived ¥l pratt

Due Date  Title Status Attachment  Submitted/Overdue
Mo records to display. i
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Quick Guide

Default will display all tasks (current, completed, archived and draft)

Class Portfolio. [ECEREETTY iCAN Planning &3]
Class: | spanisn 101 [«] Current Completed Archived Draft

Due Date Title Status Attachment  Submitted/Overdue
09/0%/2011  Speaking: Describe your family and friends. Current 612 &
09/16/2011  Speaking: Demonstrate that you can state your name, age and where you are from. Current 513 &
09/16/2011  Speaking: Describe your personality. Current Sis o
01/20/2012  Writing: Write a ehopping list Current @ 1) 218 &
01/26/2012  Reading: identify tems on a shopping list. Current ) 147 B
01/31/2012  Writing: Describe what you like to do on wieekends Current 118 &=
02/24/2012  Listening: Where wuuld.you hear this conversation? Current @ 1) 1
02/29/2012  Speaking: Talk about what you likeldislike to do after school, where you go, what you do. Current 4
02/28/2012  Reading: Where would you find this? Current 1

\

4. To see only current tasks, only current should be checked. Click to remove the checkmark. The list will
automatically adjust as boxes are unchecked.

Class Portfolio [EETICIRECTEN iCAN Plant

Coss: [ Spansn 101[+] current Completed

Due Date  Title Status Attachment Submitted/Overdue
09/09/2011  Speaking: Describe your family and friends. Current 612 &
09/16/2011  Speaking: Demonstrate that you can state your name, age and where you are from. Current 5/3 &
09/16/2011  Speaking: Describe your personality. Current 5/4

Page 2 of 9 Avant Assessment, LLC 2012

www.avantassessment.com/support/ican/iCAN_Guide_TeacherCreateTasks.pdf



~iiCAN” Teacherr: Creating Tasks (add/change assigned tasks)

Quick Guide

Add a new task

1. Click the Assigned Tasks tab.

2. Select a class using the drop-down menu.

3. Default will display all tasks (current, completed, archived and draft)
4. Click [New Task].

B Assignment WS Gl

[l [=1 £

Notification | On [=]
Subject * |

Diescription *

(90 b2 P O

[B._I_ Uy pi=i=y s M ol ol ey | Font Name

- |Rea. -

I A Design | LyHTIL B Freview

Estimated Time to Complete (ETC)
0 IleDIJFS |0 EI Minutes

This assignment is worth

Due Date *

I ]

D Recurring appeintment

Display Date; ’12;7!2012 %

Recurrence: points.

* Indicates a required figld
w Files [® Add File

File Mame Del

Mo records to display.

w Links
\Website Name Link
No records to display.

[® Add Link
Edit | Del

w Assign To

SELECT [ClaLL HAMES

Search:

.Gruup El Spanish 101
m Spanish 102

Post [ Save as Draft ] [ Cancel ]

5. Required fields (marked with red asterisk):

m

1 |

Subject: The name that will display on student assigned tasks and the task list. It is best to be as concise and

clear as possible.

Description: A detailed description of the task. Include as much information as possible. Text may be bolded,

italicized or underlined. Bullets, both numbering and characters, are also available.

Due Date: Date assigned task is due. Enter the date in month-day-year format or click the calendar to select.
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Quick Guide

Display Date: The date the assigned task will appear in the students’ assigned tasks. Enter the date in month-
day-year format or click the calendar to select.

6. Optional fields:
Estimated time to complete (ETC): in hours and minutes.

Recurrence: allows you to establish recurring assigned tasks, such as current events or daily “write in a journal”
homework. If checked, additional fields related to frequency of recurrence will display. A task will be created
for each day in the recurring sequence.

Recurrence: Recurring appointment This assignment is worth points
@ Da ity Every day(s) Ra_nge of recurrence:
& wr = '_) End after: OCCUITENces
> Weskly &) Every weekday ;
© Monthty ®@ End by this date: | |ER
= L 1
2 Yearly

* Indicates a required field

Files: Attach word documents, excel files, etc. To attach a new file, click Add File.

Wy Fies BRo [FEx
Group Folder/File Name

= My Files

H Chinese 102

3
- [ [E) dass.txt
L =) ,ﬂ Language-Portfolio Summary.jpg

H Chinese 101

H Avant

# Japanese 101

H Japanese 102

H Practical Russian

My files: default view. You may select files already uploaded to iCAN® from here.

How does content get into My files? Use the utility My Files in the left menu to add file to your personal
storage location within iCAN®.

My computer: To upload and add a new file, click this tab. Click [Browse]. Navigate to the storage
location on your computer and select the desired file to upload. Click [Open]. To add more than 4 files,
click Add more files... An additional line will display. Click [Add] to upload all selected files.

" T8 My Computer

Click "Browse" button to select your fie to upload
File 1:

File 2:
File 3:

File 4: —

EEEE
]

Add more files...
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Links: Associate a web site to the task. Use My Links tab to attach a link associated with an existing task. Use
New Link to associate a new link.

TS New Link [k =1 3
Group Website Hame

[#) My Bookmarks

[+ chinese 102

[#] Spanish 101

My Links: default view. You may select links already uploaded from here. Any linked attached to
previously created tasks will be stored here. Click the box next to the link you wish to associate with this
assigned task. Click [Add] to add the link. Click [Cancel] to return without adding a link.

My Links JUSVRELTS

Group Website Name

= My Bookmarks

[+ chinese 102

(=) Spanish 101
|:| Avant
|:| ahoo
[T] Map of Madrid Spain
|:| Calendar - Argentina
STAMP Test

New Link: To associate a new link, click this tab. Copy the desired URL into the space provided. If you
would like to name the link, rather than display a lengthy URL, use the Label field. Click [Add] to add the
link. Click [Cancel] to return without adding a link. Repeat as needed.

AR New Link [ZIarx

Get a URL (Web Address) for this link:

Use the buttons below to open a new window to one of our partners or a major search engine.
Once you find the link you want, cut and paste it into the "URL" field below.

swerrype: [Ssectonon 5]

Below, first copy and paste the address for this link into the "URL" field belown. Then, in the
"Lakbel" field, enter the link text that will appear in the assignment.

URL:

Label:

Cancel
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siiCAN” Teacher: Creating Tasks (add/change assigned tasks)

Quick Guide

Assigned to: Default view is class group. All class groups will display.

w» Assign To

SELECT

4
i ¥
&l f NAMES

Chinese 101
Japanese 101
Japanese 102
Practical Russian
Spanish 101

Search:

Click the check box to select the desired class group(s) for the assigned task. Click again to deselect.

When a class group is selected, the entire class is automatically selected. To assign a task to specific individuals,
deselect the class group. Click Individual from the drop-down list. A new list of all students in all class groups

will display

w Assign To

SELECT

Individual

[C]ALL HAMES

Helena Chau
Lihua Chen
Thomas Huang
Joshua Patterson
Claire Smith
MNancy Cato
Janelle Howard
Frank LaVie
Annie Le

David Philip
April Shower
Mike Smarterville

Group Search: Go

Chinese 101
Chinese 101
Chinese 101
Chinese 101
Chinese 101
Spanish 101
Spanish 101
Spanish 101
Spanish 101
Spanish 101
Spanish 101
Spanish 101

Any combination of groups,
teams, and individuals may

be selected.

If you have already selected

a class group and then

select Individual, students
in the previously selected
group will not appear in the

individual list.

Click the check box to select the desired student(s) for the assigned task. Click again to deselect.

Teams: To assign the task to defined team(s), deselect (as appropriate) and select Team from the drop-down

menu. For information on creating teams, please see the Teacher: Managing Teams quick guide.

w Assign To

SELECT

Team

[=]

[FlaLL

NAMES

AvantiCan
iCan team 2

Search:

Click the check box to select the desired student(s) for the assigned task. Click again to deselect.

7. Click the I Can Statement tab to associate | Can statements to the task and define the type of evidence required
for the task. Select the desired Domain and Proficiency Level from the drop-down menus.
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~iiCAN” Teacherr: Creating Tasks (add/change assigned tasks)

Quick Guide

b =l ICAN Statement

Language Spanish EI;ZTIEHW .[Selec‘t Proficiency Level] H
Domain | [Select Domain] Rubrics [Select Rubric] =
Evidence
CR =
S /A ™
Add iCAN Statement

Click the Select box associated with the main | Can statement (bolded) to select ALL sub-I Can statements.

LN ICAN Statement e [ 3
Language Spanish PEency Novice Low El
guag [onan Level L -
Domain [Listening =] Rubrics [Select Rubric] = Select a rubric from
S— R - the drop-down list
Evidence |
= T 9 —
Select &) Besl | )
~ Novice Low: Listening — Main level I Can
: statements are

| can recognize the sound patterns of the target language. | B /| Bold
| can identify words related to time. = B B m
| can identify words related to the calendar, such as days of the week and
manths. ] B B B
| can identify words related to colors. I} 0 B |
| can identify words and phrases related to cuttural celebrations or holidays. I} B B, B
| can identify words related to the weather and the seasons. ) F A
| can identify words related to common food or drink items. 1
| can identify words related to commen animals, such as cat or dog.
| can identify pictures when | hear learned words. ] B B B\
| can mateh pictures of animals to gpoken words. I} B B B
| can identify an item in the classroom when | hear its name. ] O A
| can understand everyday greeting or commonplace expressions, such as D D D D
"Hello,” "Hello, how are you?,” "Please” and "Thank you.”
| can follow a basic instruction, such as "Sit down,” especially when visual
support is given. D D D D

A CAN Siatenent

Click the Select box associated with a sub-I Can statement to select or deselect individual sub-I Can statements.
When selecting a sub-I Can statement, the main | Can statement is automatically selected. Once an | Can
statement is selected, check marks appear in all evidence required boxes. Click the checkbox to deselect the
type of evidence NOT required for the task.

Assign a Rubric to the task: Why associate a rubric to a task? As students view the assigned task, they will have
a clear understanding how the task will be evaluated. As a teacher, you will have access to the associated rubric
as you evaluate the submissions on the assigned task. Select the appropriate rubric from the drop-down list.
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~iiCAN” Teacherr: Creating Tasks (add/change assigned tasks)

Quick Guide

T '= e Can Do Statement |Z|§E|

Language | Spanigh Er;fglency [Select Prnﬂciency'LeveI}' El
Mode/Domain | [Select Mode/omain] || Rubrics [Select Rubric] [
Evidence Required
— 4 -—
e H € saw

8. Click [Post] to share with students. Note that students will be able to access any posted task on and after the
Display Date defined for the task. To save the task as a draft version for later editing and posting, click [Save as
Draft]. To return to the Task List without saving, click [Cancel].

Change an existing task
1. Click the Assigned Tasks tab.

2. Select a class using the drop-down menu.
3. Default will display all tasks (current, completed, archived and draft)
4. Click the name of the task to edit.
Assignment Grade: Daily journal assignment Menu + [2]0[x%]
Subject Daity journal assignment
Description Each day for the next 2 weeks, create a "journal” entry in iCAM that describes your activities for the (in Spanish). Include
things like what you had for lunch today, what classes you had, what you learned, what your family (brothers and sisters),
etc.
Display Date June 27, 2011
Due Date/Time July 08, 2011
Weighting This azsignment is worth n/a points.
Estimated Time To 0 Hours 0 Minutes

Completed (ETC)

Recurrence Every weekday
Range of recurrence End after 10 occurrences
Reculrrence init day July 08, 2011
and time

w Grade

Submission ’ -

Student Mame Score Percent Score Date Student's Can Do Statements  Reviewed Excused Reassign?
Ana Karen Aparicio n/a D

Hanna Zarnegin nia D

w Assigned To

Group or Individual Name

Individual Ana Karen Aparicio Historia v geografia: periodo 7

Hanna Zarnegin Historia y geografia: periodo 7

(e ) e

5. Click [Edit] to make changes to the task.

6. Click [Post] to share with students. Note that students will be able to view any posted task on and after the
Display Date defined for the task. To save the task as a draft version for later editing and posting, click [Save as
Draft]. To return to the Task List without saving, click [Cancel].
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Quick Guide

Remove a task

1. Click the Assigned Tasks tab.

Select a class using the drop-down menu.

Default will display all tasks (current, completed, archived and draft).
Click the name of the task to delete.

Click the word Menu in the heading/title bar.

ukwnN

Aszsignment Grade: Stamp Test Menu » (Z]0]X]

6. Click Delete.

Menu » [ZI0IX]

Assignment Grade: Stamp Test

Subject Stamp Test
Description follows the link and take the Stamp practice test. Delete
Display Date April 15, 2011

Due Date/Time April 25, 2011

7. Click [Yes] in the confirm delete window to remove the assigned task. Click [No] to cancel.

Delete Assignment: Stamp Test

Are you sure you want to delete this Assignment?

“Stamp Test”
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