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Chinese Writing Tutorial Page
Installing Simplified Chinese on a PC with XP
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1. From the START menu go to Control Panel 0

2. Then click on Regional and Language Options .2
Reqional and
Language ...

3. Choose the Languages tab and click on Install files for East Asian Languages. Click Apply.

Regional and Language Options

R egional Options @ﬂdvanced

Test zarvices and IRPUE languages

To view or change the languages and methods you can usze to enter
text, click Details.

Details...

Supplemental language support

buost languages are installed by default. Tao install additional languages,
zelect the appropriate check box below,

[ Install files for complex script and right-to-left languages (including
Thai)
N

Ingtall files for East Asian languages

[ Ok ][ Cancel (l >

e

4. Click on Language and check the box: Install files for East Asian Languages. Click on OK.
5. Then click on Details and the following will be shown on your screen:
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Text Services and Input Languages

Settings | Advanced |

Drefault input language

Select one of the inztalled input languages to wze when vou start your
computer.

| English [Upled States] - US v
D

Inztalled services

Select the services that vou want for each input language showvn in the
lizt. Uze the Add and Remave buttonz ta modify this list,

English [United States) -~
25 Handwriting Recognition
= [Drawing Pad
= Wirite Anywhiere B
= Wiiting Pad g
= U5 b
[ . ey ol
& | Froperties...
Freferences
Language Bar... ] [ F.ey Settings... ]
[ ] 4 ] [ Cancel ] [ Apply ]

6. Choose English for the first box.
7. Then click on Add. You will get the Add Input Language window:
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Add Input Language

IHWE:
Chinese (PRC) v
N
K.epboard layoutd|ME: /

| Chineze [Simplified] - QuanPin

[ ] Handwwriting recognition:

Speech:

d k. ) Cancel

N —

8. Choose Chinese (PRC) for the first box and Chinese(Simplified)-QuanPin for the second box. (This
can also be used for traditional characters) Some users will prefer other Keyboard layouts.

9. After clicking on OK, you will see the following on your screen. Check the Chinese (PRC) is added in
the second box.

Text Services and Input Languages

Settings | ﬁdvanced.;

Default input language:

Select ane of the ingtallzd input languages to use when you start your
compLter.

| Endlish [United States) - US v

Inztalled services

Select the zervices that you want for 2ach input language shown in the
list. Uze the Add and Remaove buttons ta rodify this list.

Chines= [PRC) A
Kepboard i

»  Chinese [Simplified] - BuanFin
English [United States) =
2 Handwriting Recognition Add...

«  Drawing Pad
= write Anywhers -

< |

| £

|

Preferences

Language Bar... ] l Key Settings... ]

o [Ccmes ] Coom )

10.Click on Apply.
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11. In the taskbar you should be able to see the following icon.
Er'-J i

12. Click on the EN icon and choose CH(PRC)
13. Now you can type Simplified Chinese.

Basic Chinese Character Typing (Simplified)

These instructions refer specifically to Global IME. If your computer is using other program for
supporting Chinese, you may find small differences between the instruction here and what you see on
your screen. However, the basic operation is the same. You can still learn to type Chinese Characters
with this tutorial. If you still need help, ask your local support staff or read the program manual.

Before you type Chinese, make sure it is under the Chinese input mode by checking the input menu bar
at the right corner of your computer.

1. enter Pinyin e.g. zhong,

zhong

2. There will be a list of possible characters appearing automatically. In order to select a character,
either click on the character or press the number of the character on the keyboard.

|zh|:|ng | B H=Es NI

1:%
2
ot
4:5
b
6o
TiET
i
q: 58
0

Note

e When you can’t find the character you need you can press + to see the next page on the list. Press —
if you want to move back to the previous page.

e For simplified characters, if the word you want to type is a set phrase, you can type the pinyin for
both of them at the same time. Then choose the right Chinese characters you need. For traditional
Chinese characters, you have to type the characters one by one.

e Traditional characters generally come later than simplified characters in the list
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e.g. You type “zhongguo”, then choose number 1. You will get the characters you want.

|zh|:|nggu|:| | B H=Ea WA ]
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